THE LYNCH LAW GROUP, P.C.
ATTORNEYS AND COUNSELORS AT LAW
505 PRYOR STREET, S.W.
ATLANTA, GA  30312
TEL: 404-880-9393



EMAIL: dlynch@lynchlawgroup.com


FAX: 404-880-9360



INCORPORATION QUESTIONNAIRE FORM

Please provide our office with the following information necessary in completing your corporate documents:

1.  
Name:    
The name of the corporation shall be:

1a.        Tradename:  The company will operate under the trade name (doing 
  
business as):

2.       Principal Office:  The original principal office of the Corporation shall    be:

2a.     County of Principal Office:

3.      Start date:  The date of the corporation shall be:

4.     Type of Corporation:   ___C-Corp  _____S-Corp  _____ LLC

        _____ PC   ___P.Ship  _____L.P.Ship  ______Non-profit  ___ P.A.

4a.  If Nonprofit Corporation:  What type of Non-profit Corporation:  

___ Church or Aid    ____ Support Groups   _____ miscellaneous,    please specify:  ________________

4b.  If  P.A. or P.C.:  Are all members licensed in area of service:  _____ yes      

______ no, when will all members be licensed in the area of service  (required of all members). 

5.    Ownership:  The shareholders (members, if non-profit) of the  

Corporation shall be:  (Note:  Some forms of incorporation status places restrictions on ownership from non-citizens, please note citizenship, where not United States Citizenship) 

Name                         Address                                       Number of Shares

                                                                                       % of Ownership

________________     _____________________      ___________________

________________     _____________________      ___________________

________________     _____________________      ___________________

5a.  A Quorum necessary to hold a meeting shall be at least _____ percent of                                                                                           

       eligible voting shares.

5b.  Stock restrictions    The following are various desired stock restrictions:

       _______No sale within _______years of ownership ____________;

      _______right of first refusal(ie. Must offer to sell to existing stockholder 

     1st FMV)

   ______ Covenant not to compete Term: ______ Area:  _________

   ______ No restrictions      _______ publicly held  (currently____future___, if so, when________)

6.  Officers:

      Name                                Addresses:

     President/CEO:

     Vice-President:

     Secretary:

     Treasurer/CFO:

     Recording Secretary:

7. Board of Directors:  The number of Board Member shall be:  _____ (<9,  

    prefer odd#)

8. The initial Board of Directors shall be:

    Chairman:                          Addresses:

   1.

   Member(s):

   2.

   3.

   4. 

   5.

   6. 

   7.

   8.

   9.

9. The Board of Directors shall serve_____year term.

10. The Board of Directors shall be____staggered_____all elected at one time.

(Staggered Terms are preferred, but will mean that the initial board of directors will serve different terms.  Staggered is preferred because you always have veterans on the board as opposed to an entirely new board each time.  This is not efficient because there is no one to teach the new members for they will all be new, unless of course, a board member is reelected to the Board.

11. A Quorum shall be _____ members of the Board (ie.  The number of members 

        needed to be present to vote, usually at least 51%.

12.  Annual meeting: The annual shareholder’s meeting shall be held on _______ at 

________________

13.  Special Meeting may be called by shareholders representing _________________shares of the outstanding stock  (usually 30%)

 14.  Place:   The Annual Meeting shall be held at _______________________.

15. Notice of Meeting(s):  Written notice of meeting shall be provided within ____ days of the meeting(s), but not more than ____ days before meeting.  (Shall be the same one for voting list, book-closing date).

16.  Authorized Signatories.  The persons authorized to sign on Corporate accounts shall 

       be:  (By Title or Name)_______________________________________________

16a1.  Said designated signatories can be changed at any time by quorum of the board  

        vote.

16b.   There shall be  ________ signatories on all checks under  ________amount.

16c.  There shall be   ________ signatories on all checks over  _________amount.

16d.  Expenditures over __________amount shall require Officer approval.

16e.  Expenditures over __________ amount shall require Board approval.

17.   Year.  The fiscal year of the Corporation shall be:

(Usually 1/1-12/31 – normal year – easier for tax and other purposes to maintain tax year.

18. Purpose of Corporation:

19. Type of business:  (Brief Description)

20. Registered Agent to accept service of process:

20a. Current address of Registered Agent (no Post Office Box):

21. Special Terms and or Conditions:  Trademark issues:  Name and Logo Service Marks           

should be obtained.  However, at very least, should have a formal search of U.S. Trademark/Service Mark registry performed.  (Each of these will be at additional costs to you, but will likely be well worth the time and expense that it could save you and your company,

